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PURPOSE: 
 

The purpose of this Reference Guide is to inform principals and special education 
trainees/assistants of the dates, times and registration procedures for required 
participation in Paraprofessional Institutes for all special education trainees/ 
assistants.  This professional development is designed to help paraprofessionals meet 
their responsibilities in supporting students with disabilities and help students 
improve their academic performance. 

  
BACKGROUND: 
 
 
 
 
 
 
 
 
 
 
 
 

In order to meet the requirements of the No Child Left Behind Act (NCLB) and the 
outcomes of the Modified Consent Decree, the Division of Special Education 
provides professional development opportunities for special education trainees/ 
assistants, including these training Institutes.  There are two Paraprofessional 
Institutes, Tier I (basic – 16 hours) and Tier II (specialized), see Attachment A.  In 
accordance with the Modified Consent Decree: “Maintenance of Effort,” the Tier I 
Institute must be completed by the end of the 2005-2006 school year.  The 
Paraprofessional Institutes have been scheduled throughout the year from July 2005 
to April 2006.  There are two options for completing the training: (1) off-track time 
(voluntary), being paid at the District-sponsored training rate; or (2) during the 
regular school day (required, if not taken during off-track time).  Trainees/assistants 
who participated in the Paraprofessional Academy during the last two years and 
earned 16 hours credit, will be credited with Tier I completion based on data 
provided by the Organizational Excellence Branch. 

 
INSTRUCTIONS: 
 

Staff Required To Participate In Paraprofessional Institutes 
 
Special education trainees and assistants and other paraprofessionals who support 
instructional programs for students with disabilities must complete the 16 hours of 
Tier I training to meet the minimum training requirement of the Maintenance of 
Effort and in order to participate in the Tier II Institute.  The Tier I and Tier II 
Institutes will replace the current Paraprofessional Academy beginning July 2005.  
School administrators who oversee special education programs are encouraged to 
attend with their trainees/assistants so that supervision is aligned with the effective 
instructional practices presented at these Institutes.  
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RELATED 
RESOURCES 

Modified Consent Decree: “Maintenance of Effort” 

 
ATTACHMENTS Attachment A    Course Outline 

Attachment B    Paraprofessional Institute Schedule – Summer  
Attachment C    Paraprofessional Institute Schedule – Traditional School Year 
Attachment D    Special Education Paraprofessional Institute Registration Log 

 
ASSISTANCE For assistance or further information, please contact the appropriate Support Unit or 

the Division of Special Education.  
District 1 and 2: Support Unit North        (818) 256-2800     
District 3 and 7: Support Unit Central/West   (323) 421-2950 
District 4 and 5: Support Unit East         (323) 932-2155 
District 6 and 8: Support Unit South        (310) 354-3431 
 
Division of Special Education: Carmencita Davino, Coordinator, at (213) 241-6708 
or Chieko N. Rupp, Director, Program Accountability, at (213) 241-6701.   

INSTRUCTIONS: 
 

Scheduling Training Dates 
 
Principals or their designee must meet with their trainees/assistants to ensure that 
every paraprofessional who works with students with disabilities has been assigned 
specific dates to be trained by the end of the 2005-2006 school year. The “Special 
Education Paraprofessional Institute Registration Log” (Attachment D) must be 
completed by every principal.   
 

Off Track Participation 
 
Trainees/assistants who choose, in consultation with their principal, to attend the 
Paraprofessional Institutes scheduled during their off-track time or summer 
vacation (see Attachment B and C) will get paid the District-sponsored training 
rate to complete either the Tier I or Tier II Institute.  Participants will receive a 
voucher to verify completion of the off-track training. 

 
Participation During The Regular Work Day 
 
Trainees/assistants who choose not to attend the Paraprofessional Institutes 
scheduled during their off-track time or summer vacation (see Attachments B 
and C), will be assigned participation dates by their principals.   As participation 
will take place during the employee’s regular workday, the District-sponsored 
training rate does not apply. Substitutes will not be provided.  Schools must 
arrange coverage with existing staff. 

 
Registering For The Paraprofessional Institute  
The principal must fax or e-mail Attachment D to Felicia Watts at (213) 241-8915 or 
felicia.watts@lausd.net by June 30, 2005.  Registration confirmation will be e-
mailed to the principal and contact person.  Staff will be enrolled based on the 
information submitted on Attachment D.. 
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COURSE OUTLINE 
Special Education Paraprofessional Institutes 

 
SESSION TIER I TIER II 

SESSION 1 Paraprofessionals As a Part of the 
Instructional Team 

Elementary-Instructional 
Strategies for Supporting  
Access and Progress in 
Grade-Level Curriculum 

Secondary-Supporting 
Students in Accessing 

Standard-Based Curriculum 

SESSION 2 
The Paraprofessional’s Role In 

Instructing Students with Disabilities in 
Core Curriculum 

Behavior Support Cadre, 
Part 1 

Practical strategies that are 
based in positive behavior 

support and match the 
standards for paraprofessionals 

in this area. 

Autism, 
Part 1 

SESSION 3 
Meaningful Learning with 

Accommodations, Modifications and 
Related Services 

Behavior Support Cadre, 
Part  2 

ABC’s and function of behavior: 
case studies. 

Autism, Part 2 

SESSION 4 Health Knowledge and Skills to Support 
Student Learning with Disabilities 

Behavior Support Cadre, 
Part 3 

Implementing Positive Behavior 
Support Plans: case studies. 

Moderate to Severe 
Curriculum 

 
Important Notes:  
1. Participants must complete the Tier I Institute to register for the Tier II Institute.    
2. Participants are eligible to register for the Tier II Institute if they have valid documents to 

verify their participation in 16-hour Professional Academy in school years 2003-2004 or 
2004-2005.  

3. The Tier II Program is structured so that participants may select courses of their choice.  
4. In order to become a Behavior Support Cadre member, participants must complete all 

three behavior cadre sessions in sequential order (Part 1, Part 2, Part 3).  
5. If participants attended the Behavior Cadre sessions in May 2005, they will be credited 

for their participation in Tier II of the Behavior Cadre Session.  
6. If participants are to take an Autism session, it is highly recommended both sessions be 

taken. 
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Paraprofessional Institute Schedule – Summer 2005 
 
 
     AM Session: 8:00 – 12:00                    PM Session: 1:00 – 5:00 

 

Dates Tier I Tier II 
AM 25 

participants AM 25 
participants 

25 
participants 

 
July 25-28 
4 Locations 

PM 25 
participants PM 25 

participants 
25 

participants 

AM 25 
participants AM 25 

participants 
25 

participants 
 

August 8-11 
4 Locations 

PM 25 
participants PM 25 

participants 
25 

participants 

AM 25 
participants AM 25 

participants 
25 

participants 
 

August 22-25 
4 Locations 

PM 25 
participants PM 25 

participants 
25 

participants 
 
 
LOCATIONS: 
 
Support Unit North Area:        Courtyard at the Marriott 
 
Support Unit East Area:          The New Otani Hotel, Los Angeles 
 
Support Unit Central/West Area:     Radisson Los Angeles Westside 
 
Support Unit South Area:         Holiday Inn, Torrance  
 
The registration confirmation e-mail to the principal will contain the specific locations and 
directions. 
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