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PURPOSE: The purpose of this Reference Guide is to remind school and Local District staff
of the existence of a unit within the Division of Special Education which
addresses “on demand” requests related to program accessibility for students
covered under the Individuals with Disabilities Education Act (IDEA) and Section
504 of the Rehabilitation Act of 1973.

This unit is able to rapidly provide funding for minor renovations (i.e., ramps,
bathroom modifications) where necessary to ensure access for individual students
seeking placement in currently inaccessible programs.

When District staff find inaccessible programs that can be made accessible with
minor renovations, they must follow the procedures below and submit their
requests on the attached form (Attachment A)

MAJOR A one page flyer is attached publicizing the availability of funds for approved

CHANGES: requests for minor renovations to provide program accessibility for students
covered under IDEA and Section 504. Schools are required to post this flyer in
location that is visible to all staff.

INSTRUCTIONS: 1. When a site administrator observes or is informed by another staff person
that a program accessibility problem exists, site personnel are to determine if
a simple solution (e.g., changing classrooms or adjusting school schedules)
to the problem can be found without outside assistance or structural
modifications being made.

2. If minor renovations are needed, the attached form (Attachment A) should
be completed and sent to the Division of Special Education and copied to the
appropriate Special Education Support Unit Administrator. The form must
include a brief description of the renovations requested.
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INSTRUCTIONS 3. Upon receipt of the completed form, a representative from the Division of
Special Education and the District Facilities Office will review the request.

APPROVAL Attachment B: “Request for Program Renovation Flow Chart,” describes the

PROCESS approval process. Approved projects will be immediately forwarded to the
District Facilities Office which will ensure that the renovations are completed as
soon as possible.

RELATED None
RESOURCES

ATTACHMENTS Attachment A: “Request for Program Renovation”

Attachment B: “Request for Program Renovation Flow Chart”

Attachment C: Flyer: “On Demand Funding is Available for Rapid, Minor
Renovations”

ASSISTANCE For assistance or further information, please contact Patricia Trenhaile,
Administrative Coordinator, Division of Special Education at (213) 241-6701 or
patricia.trenhaile@lausd.net.
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